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Standard Operating Procedure –AS-IS

Name of Service ______Land Allotment in JIADAs______
Sub services:

Sub-service: Allotment of Plot
Previous Approval:     Nil Basis for approval: Industrial Area Development Authority Regulation, 2015

Steps Verification Documents/Information needed Timelines*
(Days)

Contact
Person

Criteria ü The allotment of land shall be only for the purposes of setting up industry
ü The allotment of land/plot shall be made subject to availability and approval of project by

the Project Clearance Committee (PCC)
ü Availability of land shall be notified on the notice board of Industrial Area Development

Authority, two leading newspapers having wider circulation and website of the Authority
or website of the Single Window System

ü The application for land allotment/shed can be done online only in the website of the
Authority or Single Window System website.

ü If more than one applicant makes application for a particular plot, Industrial Area
Development Authority shall take steps for allotment by way of closed-bidding process
and highest bidder shall be allotted subject to fulfilment of other conditions. In case of tie
after closed-bid auction process, the successful applicant will be decided through lottery.

ü The Regional Director on behalf of MD JIADA shall complete land allotment process within
75 days from the date of publication of notification of vacant plot.

ü The Project Clearance Committee meeting shall be held on 15th of every month or next
working day.

ü All land available with Industrial Area Development Authority shall be treated at par for
the purpose of allotment. No discrimination shall be made amongst available land with
Industrial Area Development Authority on the basis of source of availability, except for
such cases which are covered under any of the paragraphs of the Regulation and of the
clauses of Industrial Policy.

Regional
Director on

behalf of MD
JIADA

Reservation of plot/land ü The reservation of plot shall be subject to recommendation of the Project Clearance
Committee and approval by the Regional Director on behalf of MD JIADA Industrial Area
Development Authority.



Steps Verification Documents/Information needed Timelines*
(Days)

Contact
Person

ü At least 40% of the land in Authority will be reserved for micro and other small enterprises
in its command area.

ü 10% of the available allot able land in any new Industrial Area (land acquired during the
currency of the instant industrial policy) will be earmarked for allotment to land losers for
a period of three years, measuring one acre or more is acquired by the Authority and after
three years, if no demand for plots from land losers, such plots will be de-notified into
general category.

ü The land will be offered to such land losers as mentioned above, at prevalent rate for
setting up industry, subject to availability of land and their fulfilment of other criteria for
allotment.

Eligibility of Applicant ü The applicant should be competent to contract who may be:-
a) Individual
b) Proprietorship firm
c) Registered partnership firm
d) Private Limited Company.
e) Limited liability registered partnership firm
f) Public Limited company
g) Government company
h) State/Central Public Sector undertaking
i) Hindu Undivided Family (HUF)
j) Society / Trust
k) Consortium of above applicants

ü Consortium of Applicant

ü Member of the consortium shall have to specify one lead member who shall be
authorized to correspond with the Authority.

ü The lead member of the consortium shall necessarily be a firm/company registered in
India with the appropriate statutory authority.

ü The members shall submit a notarized memorandum of understanding conveying
their intent to jointly make application for allotment of land and, in case the plot is
allotted to them, they shall form a Special Purpose Vehicle (SPV) to carry out all the
duties and responsibilities of the allottee.



Steps Verification Documents/Information needed Timelines*
(Days)

Contact
Person

ü The MoU shall clearly define the role and responsibilities of each member in the
consortium, particularly, with regard to arranging debt and equity for the project and
its implementation. The MoU shall state that all members shall be jointly and
severally responsible for the successful implementation of the project.

ü Special Purpose Vehicle (SPV) shall either be a partnership firm registered with the
Registrar of Firms or Company registered under the Companies Act, 2013.

ü Special Purpose Vehicle (SPV) shall be formed consisting of lead member and relevant
member with their shareholding as on the date of application, before execution of
lease deed.

ü Lease deed shall be executed in favour of Special Purpose Vehicle (SPV).
ü The lead member shall maintain its original shareholding in the SPV till the functional

certificate is obtained from the competent authority.
Change in the name of the
applicant

Under no circumstances change in the name of the intending applicant shall be allowed.

Issue of public notice
corrigendum and
availability of application
forms

ü A prior public notice by way of advertisement containing brief information on the
upcoming schemes and inviting applications from the public should be published in
two national Dailies (One English and one Hindi) by the Authority.

ü The same advertisement shall be uploaded on the website of the Authority and
Application Forms shall also be provided on the website of the Authority and shall be
filed online.

ü Public Notice shall contain brief information of the upcoming schemes like:

a) Last date for submission of the application
b) Date of opening of schemes
c) Application Processing Fee
d) Place of obtaining Application forms.
e) Website address of the Authority.
f) Link address to download the Application Forms.
g) Separate application form shall be required to be submitted for each Industrial plot.

ü Regional Director on behalf of MD JIADA reserves right to change the terms and
conditions and if there is any change in the terms & conditions of the schemes, it shall
be notified to the public, by issuing Corrigendum in the same manner as Public
Notices are issued



Steps Verification Documents/Information needed Timelines*
(Days)

Contact
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Notification of plots
available for allotment

List of plots available for allotment shall be published in two national Dailies One English and
one Hindi) by the Authority and the same notification to be displayed on the Notice Board and
Website of Single Window System Jharkhand Industrial Area Development Authority service
page for 15 days.
Number of plots may increase or decrease depending on the availability of land. Regional
Director on behalf of MD JIADA reserves the right to withdraw any plot from the allotment
process after issuing speaking order and displaying such speaking order on the notice board
and website of the authority.

Registration with Single
Window Portal

SMS and
Email to

Applicant

ü http://advantage.jharkhand.gov.in/SingleWindow/

Application is submitted by
the applicant

SMS and
Email to

Applicant

The applicant shall make application online for land allotment, including uploading of
following information:-

ü General Information
ü Applicant’s Information
ü Details of payment towards scrutiny fee
ü Details of existing unit/s of the applicant either in Industrial Area or at any other place
ü Project details
ü Investment details
ü Financial arrangement
ü Land use pattern
ü Environment Management plan
ü Infrastructural requirement
ü Details of employment generation

Along with the application, the intending applicant shall submit the following documents :-

ü Details of raw materials to be used.
ü Details of machineries to be used.
ü Manufacturing process/Process flow chart
ü Details of finished products
ü Proposed investment and financial planning of the project.
ü Any other project related information
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ü Details of payment for non-refundable scrutiny/processing fee Rs. 10000.00 for land
requirement up to 1.0 acres, Rs 25,000.00 for land requirement over 1.0 acres up to 3.0
acres and Rs. 50,000.00 for over 3.0 acres or as decided by the Authority, from time to
time.

ü Declaration cum undertaking in the Proforma prescribed by the Authority on Rs. 100.00
non judicial stamp paper with two witnesses. The declaration cum undertaking must
bear photograph of declaring and both the witnesses.

ü If the applicant is a company, furnish self-attested copy of company’s profile along with
the profile certificate of incorporation, article and memorandum of association and with
the profiles of all its directors long with their photographs.

ü If the applicant is a proprietary firm, furnish self-attested certificate of registration under
Shops & Establishment Act along with its profile and the profile of the proprietor and
his/her photograph.

ü If the applicant is a partnership firm, furnish self-attested copy of registered deed of
partnership or certificate of registration of partnership firm issued by the Registrar of
Firms under the Partnership Act, 1932 or Limited Liability Partnership Act, 2008, along
with profile of firm and its partners and their photographs.

ii. Non submission of aforementioned documents/information shall result in non-
entertainment of application by the Authority and process shall be initiated for allotment of
concerned plot to another intending applicant.

iii. Identity/address proof and two photographs be submitted for :-

ü Individual/Proprietary firm – of Proprietor
ü Partnership firm – of all partners
ü Private Limited company – of all present promoters/Directors
ü Public Limited company – of all present promoters/Directors on Board.
ü Unlimited company – of all present promoters/Directors on Board.
ü Hindu undivided Family (HUF) – of Karta
ü Government undertaking/Corporation – of all present members on Board
ü Promoter/Director of proposed private/Public limited company/ Unlimited Company or

any other type of company as per Company’s Act, 1956/2013 – of all proposed
promoter/director.
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Submission of scrutiny
fee/processing fee

Along with Application Form, applicant shall deposit a Non-refundable & Non-adjustable
scrutiny fee/Processing fee of Rs. 10,000.00 for land requirement up to 1.0 acres, Rs
25,000.00 for over 1.0 acres up to 3.0 acres and Rs. 50,000.00 for over 3.0 acres or as decided
by the Authority, from time to time.

Mode of deposit of
scrutiny fee/processing
fee

SMS and
Email to

Applicant
The scrutiny fee/processing fee as stated above shall be deposited through online payment.

Scrutiny of applications,
Issuance of land allotment
order and deposit  for
allotment

(a) The application along with the requisite documents will be scrutinized by Project Clarence
Committee or Agency engaged by Authority to assist PCC. Subsequent to evaluation and
scrutiny and recommendation by LAC, Land Allotment Order shall be issued by the
Regional Director on behalf of MD JIADA of the Authority to the Applicant. The applicant
has to pay full premium amount of the land by way of online payment within 30 days,
except in case of Clause 6(ii) (c), from the receipt of allotment order and submit a copy of
deposit slip in the Authority.

(b) The application for land allotment/shed can be done online only in the website of the
authority  or  Single  Window System website.  However  land can be allotted directly  on
recommendation by High Power Committee under Chief Secretary constituted under
Jharkhand Single Window Clearance Act. 2015, exemption from public notification and
online procedure in specific cases on receipt of proposal from MD, JIADA.

30 Days

Non-entertainment of
application

Non submission of aforementioned documents/information shall result in non-entertainment
of application by the Authority and process shall be initiated for allotment of concerned plot
to another intending applicant.

Bid for land

In the event of more than one applicant seeking allotment of any plot for the project cleared
by the Project Clearance Committee (PCC), allotment of land shall be made through
transparent closed bidding online process wherein a bid submission date shall be notified at
least 10 days in advance of the bid and prevailing allotment rate shall be kept as Floor Price of
land. Regional Director on behalf of MD JIADA of the Authority shall invite financial bids for
PCC cleared projects from the applicants. Authority shall invite financial bids from those
applicants along with earnest money deposit (EMD) equivalent to 10% of floor price of land or
Rs. 1, 50,000.00 (Rupees one lakh fifty thousand) whichever is higher, which shall be
deposited online and set off with the premium of land in case of selected bidder and the
amount of earnest money shall be refunded to other bidders, EMD of second highest bidder
shall be kept in reserve till receipt of full premium amount from the successful bidder.

30 Days
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Subsequent to evaluation and recommendation by LAC, land allotment order shall be issued
by the Regional Director on behalf of MD JIADA of the Authority to the bidder whosoever
offers highest/maximum land premium over & above reserve price (hereafter referred as
“highest bidder”). The successful bidder shall have to pay full premium amount of the land
(after adjusting EMD) by way of demand draft/online payment within 30 days of issuance of
provisional allotment order.

Land allotment cancel and
issued to issue to the
second highest bidder

In the event of highest bidder being unable to deposit the entire amount of land premium
within the aforesaid period of 30 days, the provisional allotment order shall stand withdrawn,
earnest money shall be forfeited and allotment order shall be issued to the second highest
bidder, who shall have to deposit the entire premium amount as in case of the first highest
bidder.

30 Days

Physical possession

The allottee shall pay full premium or 1st Instalment (If applicable: JIADA Regulations 2016-
Special Preference to Enterprises/Industrial units labour intensive industries) of land within 30
(thirty) days from the date of receipt of letter of provisional allotment by way of demand draft
or online payment in favour of the Authority. Any amount paid earlier by the allottee along
with the application seeking allotment, except scrutiny fee, shall be set off with the amount of
premium without interest. On payment of full premium the allottee shall be handed over
physical possession of the land/shed within 10 (ten) days from the date of receipt of the
same.

10 Days

Note:

· Land/Shed shall be allotted to the entrepreneur for setting up their industrial units on lease of 30 (thirty) years from the date of allotment on annual rent and other
charges as decided by the Regional Director on behalf of MD JIADA/ Authority with option of renewal.

· The renewal of the lease shall be considered by the Regional Director on behalf of MD JIADA/Authority on written request of the lessee three months prior to the
expiry date of the lease period, and renewal will be automatic and renewed land to be registered on the name of the allottee,  for units on payment of processing
fee as mentioned in clause 13 (Along with Application Form, applicant shall deposit a Non-refundable & Non-adjustable scrutiny fee/Processing fee of Rs. 10,000.00
for land requirement up to 1.0 acres, Rs 25,000.00 for over 1.0 acres up to 3.0 acres and Rs. 50,000.00 for over 3.0 acres or as decided by the Authority, from time
to time).

· The failure of the allottee in submitting factory/sheds plan or/and building plan for approval shall entail late action fee @ Rs.1.00 per sq. ft. per month.
· If the allottee fails to start construction within the stipulated time, late action charges shall be recovered @ 1.00 per sq. ft. per month from the last date of

extended period.
· The Regional Director on behalf of MD JIADA shall complete land allotment process within 75 days from the date of publication of notification of vacant plot.



Department of Industry, Mines & Geology
Government of Jharkhand

IADA Land Allotment process flow

Select the concern Regional Area of JIADA

Click on Land Bank Icon

Fill and Submit application

 One Application

Registration with Single Window http://advantage.jharkhand.gov.in/SingleWindow/

Online Payment - Non-refundable & Non-adjustable scrutiny fee/Processing fee

The application along with the requisite documents is scrutinized by Project Clearance Committee
based on 40% reservation for MSME and 10% reservation for people loosing land in last 3 years.

Subsequent to evaluation and scrutiny and recommendation by LAC based on DPR

Land Allotment Order shall be issued by
the Regional Director on behalf of MD
JIADA of the Authority to the Applicant.

Allotment of land shall be made
through transparent closed bidding
online process

 Multiple Applications

The applicant has to pay full premium
amount of the land by way of demand
draft/online payment within 30
daysfrom the date of receipt of letter of
provisional allotment by way of
demand draft or online payment in
favour of the Authority.

Bid submission date shall be notified at
least 10 days in advance of the bid and
prevailing allotment rate shall be kept
as Floor Price of land.

On payment of full premium the
allottee shall be handed over physical
possession of the land/shed within 10
(ten) days from the date of receipt of
the same.

Authority shall invite financial bids
from those applicants along with
earnest money deposit (EMD)
equivalent to 10% of floor price of land
or Rs. 1, 50,000.00 (Rupees one lakh
fifty thousand) whichever is higher.

Next Page



Department of Industry, Mines & Geology
Government of Jharkhand

Land Allotment process is completed within 75 days from the date of publication of notification of
vacant plot

Subsequent to evaluation and
recommendation by LAC, land allotment
order shall be issued by the Regional
Director on behalf of MD JIADA of the
Authority to the bidder whosoever offers
highest/maximum land premium over &
above reserve price (hereafter referred as
“highest bidder”)-To be published online-
within the Day of opening of Bid.

Set off with the premium of land in case of
selected bidder and the amount of earnest
money shall be refunded to other bidders,
EMD of second highest bidder shall be kept
in reserve till receipt of full premium
amount from the successful bidder

The successful bidder shall have to pay full
premium amount of the land (after
adjusting EMD) by way of demand
draft/online payment within 30 days of
issuance of provisional allotment order.

The successful bidder shall have to pay full
premium amount of the land (after
adjusting EMD) by way online payment
within 30 days of issuance of provisional
allotment order and allotment order will be
issued.

After payment of premium amount the
allottee has to execute indemnity bond.

Physical possession of the land/shed shall
be handed over within 10 (ten) days from
the date of receipt of the same.


